
 

       
 

La Conner School District No. 311 
PO Box 2103, La Conner, WA 98257 

(360) 466-3171 
 
TO ALL OUR VOLUNTEERS: 
 
Pursuant to the Revised code of Washington (RCW) 43.43.380-845, the La Conner School District has made it a policy to 
conduct background checks for all volunteers.  These background checks will be conducted through the Washington 
State Patrol, Washington Access to Criminal History (WATCH) program.  Volunteers will be notified if any Criminal 
History Record Information (CHRI) is found. 
 
As part of this process, please submit the following: 

▪ Completed Volunteer Application 
▪ Copy of your Driver’s license or photo ID 
▪ Volunteer Confidentiality Statement and Handbook Acknowledgement  

 
We want our schools to be the safest place possible for our children.  Thank you for volunteering in our schools! 
 
Sincerely, 
 
Will Nelson 
Superintendent 

 
 
The students and staff of the La Conner School District thank you for your interest in becoming a volunteer.  It takes an 
exceptional person to give their time and energy to help make our schools stronger.  Your involvement brings extra time 
and personal contact to our students and teachers which is vital to academic success.  You are giving students the 
powerful message that people care about them. 
 
Volunteering provides an opportunity to enrich and serve the community.  Sharing your talents and skills is a wonderful 
way to support the students in our district.  You may work with children of all ages and abilities and in a variety of areas 
from working with students in the classroom, assisting with clerical tasks, or helping on the playground.  Volunteer 
opportunities cover a wide array of activities.  As a volunteer, you have the satisfaction of knowing that you are making a 
difference! 
 
To volunteer in a specific building, please contact the administrative assistant and/or the building principal.  As a 
potential volunteer, you will be asked to complete a volunteer background check form.  The volunteer forms can be 
dropped off at any of our schools or the District office.  To find out more about volunteering, please call 360-466-3171. 
 
We are glad you are here!  Thank you for investing your time in our children and our community 

 
 
 

 



 
MISSION AND VISION 

Our Common Work and Aspirations 
 
La Conner School District prepares students with the knowledge and attitudes to be lifelong learners and active 
members of the local and global community. 
 
To realize this goal, as one community, we create conditions that provide: 

● access to excellence in education, 
● a respectful, safe and inclusive learning environment for everyone, 
● an open door for every learner, family and community partner, 

● personalized learning opportunities, 
● opportunities to engage in and develop civic responsibility, and take ownership for their own learning, and 
● knowledge, skills, and technologies for further learning and success in an ever-changing world. 

 
 

FOUNDATIONAL VALUES 
 
At La Conner Schools, we believe that all employees and volunteers have an effect on achievement and must be 
provided with the skills and knowledge of best practice to promote academic and social learning for all.  These values 
describe how we want all to feel when interacting with our district.  We commit to using these values in all that we do, 
including decisions that will significantly affect the learning and well-being of our students, families, volunteers, staff, 
and school communities.  Our prioritized values include all stakeholders feeling: 

1. Respected 
2. Supported 
3. Safe and Secure 
4. Welcomed 
5. Treated with Integrity and Equality 
6. Informed 

 
MAINTAINING PROFESSIONAL BOUNDARIES 

 
The La Conner Board of Directors expects all staff members and volunteers to maintain the highest professional, moral 
and ethical standards in their interaction with students. Staff members and volunteers are required to maintain an 
atmosphere conducive to learning, through consistently and fairly applied discipline and established and maintained 
professional boundaries. This policy provides all staff, students, volunteers and community members with information 
to increase their awareness of their role in protecting children from inappropriate conduct by adults. 

The interactions and relationships between staff members and students should be based upon mutual respect and trust, 
an understanding of the appropriate boundaries between adults and students in and outside of the educational setting, 
and consistency with the educational mission of the schools. 

Staff members will not intrude on a student’s physical and emotional boundaries unless the intrusion is necessary to 
serve an educational or physical, mental and/or emotional health purpose. An educational purpose is one that relates to 
the staff member’s duties in the district. Additionally, staff members are expected to be sensitive to the appearance of 
impropriety in their own conduct and the conduct of other staff when interacting with students. Volunteers will discuss 
issues with their building administrator whenever they suspect or are unsure whether conduct is inappropriate or 
constitutes a violation of this policy.   

A staff member who has knowledge or reasonable cause to believe that a student has been a victim of physical abuse or 
sexual misconduct by another staff member is required by law to report such abuse or misconduct to the appropriate 
school administrator.  The school administrator shall cause a report to be made to the proper law enforcement agency if 
he or she has reasonable cause to believe that the misconduct or abuse has occurred.  During the process of making a 
reasonable cause determination, the school administrator shall contact all parties involved in the complaint. 



 
PROHIBITION OF HARASSMENT, INTIMIDATION, AND BULLYING 

In order to ensure respect and prevent harm, it is a violation of district policy for a student to be harassed, intimidated, 
or bullied by others in the school community, at school sponsored events, or when such actions create a substantial 
disruption to the educational process.  The school community includes all students, school employees, school board 
members, contractors, unpaid volunteers, families, patrons, and other visitors.  Student(s) will not be harassed because 
of their race, color, religion, ancestry, national origin, gender, sexual orientation, gender expression, gender identity, 
mental or physical disability, or other distinguishing characteristics. 
 
As defined by legislation, “Harassment, intimidation or bullying” means any intentional electronic, written, verbal or 
physical act including but not limited to, one shown to be motived by any characteristic in RCW28A.640.010 and 
28A.642.010, or other distinguishing characteristics when the act: 

▪ Physically harms a student or damages the student’s property; 
▪ Has the effect of substantially interfering with a student’s education; 
▪ Is so severe, persistent, or pervasive that it creates an intimidating or threatening educational environment; or 
▪ Has the effect of substantially disrupting the orderly operation of the school. 

The district will take prompt, equitable and remedial action within its authority on reports, complaints and grievances 
alleging sexual harassment that come to the attention of the district, either formally or informally. Allegations of 
criminal misconduct will be reported to law enforcement and suspected child abuse will be reported to law enforcement 
or Child Protective Services. Persons found to have been subjected to sexual harassment will have appropriate school 
district services made reasonably available to them and adverse consequences of the harassment shall be reviewed and 
remedied, as appropriate. 
 
Harassment, intimidation, or bullying can take many forms including, but not limited to, slurs, rumors, jokes, 
innuendoes, demeaning comments, drawings, cartoons, pranks, gestures, physical attacks, threats or other written, oral, 
physical or electronically transmitted messages or images. 
 
Anyone else who engages in harassment on school property or at school activities will have their access to school 
property and activities restricted, as appropriate. 
 
Retaliation against any person who makes or is a witness in a sexual harassment complaint is prohibited and will result 
in appropriate discipline. The district will take appropriate actions to protect involved persons from retaliation.  It is a 
violation of this policy to knowingly report false allegations of sexual harassment. Persons found to knowingly report or 
corroborate false allegations will be subject to appropriate discipline. 

 

SEXUAL HARASSMENT 

This district is committed to a positive and productive education and working environment free from discrimination, 
including sexual harassment. The district prohibits harassment of students, employees and others involved in school 
district activities. 
 

Sexual harassment occurs when: 
▪ Submitting to the harasser's sexual demands is a stated or implied condition of obtaining an education 

or work opportunity or other benefit; 
▪ Submission to or rejection of sexual demands is a factor in an academic, work or other school-related 

decision affecting an individual; or 
▪ Unwelcome sexual or gender-directed conduct or communication interferes with an individual's 

performance or creates an intimidating, hostile or offensive environment.  Sexual harassment can occur 
adult to student, student to adult, student-to-student, adult to adult, male to female, female to male, 
male to male and female to female. 
 
 



 
The district will take prompt, equitable and remedial action within its authority on reports, complaints and grievances 
alleging sexual harassment that come to the attention of the district, either formally or informally. Allegations of 
criminal misconduct will be reported to law enforcement and suspected child abuse will be reported to law enforcement 
or Child Protective Services. Persons found to have been subjected to sexual harassment will have appropriate school 
district services made reasonably available to them and adverse consequences of the harassment shall be reviewed and 
remedied, as appropriate. 
 
Engaging in sexual harassment will result in appropriate discipline or other appropriate sanctions against offending 
students, staff and contractors. Anyone else who engages in sexual harassment on school property or at school activities 
will have their access to school property and activities restricted, as appropriate. 
 

NON-DISCRIMINATION: CIVIL RIGHTS, TITLE IX, AND SECTION 504 
 

La Conner School District does not discriminate in any programs or activities on the basis of sex, race, creed, religion, 
color, national origin, honorably discharged veteran or military status, sexual orientation, gender expression, gender 
identity, the presence of any sensory, mental, or physical disability, or the use of a trained dog guide or service animal 
and provides equal access to the Boy Scouts and other designated youth groups.  The following employee handles 
questions and complaints of alleged discrimination: Civil Rights, Title IX, and Section 504 Coordinator, Brian Gianello, 
Director of Finance & Operations, Human Resources and Risk Management (360) 466-3171, bgianello@lc.k12.wa.us; 
Address: PO. Box 2103, La Conner, WA  98257 
 

DRUG-FREE WORKPLACE 
 

In accordance with the Drug-Free Workplace Act of 1988, as amended, the district prohibits: 
▪ The unlawful manufacture, distribution, dispensation, possession, or use, of alcohol, illegal drugs, controlled 

substances including marijuana, or other intoxicants in the workplace; 
▪ Reporting to work or the workplace under the influence of alcohol, illegal drugs and/or controlled substances 

including marijuana, or other intoxicants; and 
▪ Any other manufacture, distribution, dispensation, possession, or use of alcohol, illegal drugs, controlled 

substances including marijuana, or other intoxicants in a manner that is detrimental to the interests of the 
district. 

 
“Workplace” for purposes of this policy includes any district building or any district property; any district-owned vehicle, 
or any other district-approved vehicle used to transport students to or from school activities; and off-district property 
during any school-sponsored or school-approved activity, event, or function, such as a field trip or athletic event, where 
students are under the jurisdiction of the district which could also include work on a federal grant. 
 
An employee or volunteer who violates the terms of this policy may be suspended or discharged with the provisions of 
board policy, state law and/or applicable collective bargaining agreements.  The district may also refer the matter for 
criminal prosecution.   
 

STUDENT CONFIDENTIALITY 
 

As a volunteer, you may observe activities or be exposed to information that is confidential in nature.  It is mandatory 
that you respect the rights of everyone you work with.  Volunteers need to ensure confidentiality and privacy in regard 
to history, records and discussions about students. 
 
Volunteers shall not disclose any information about a student, including his or her grades, behavior and any academic 
assistance given to the individual, to anyone outside the school unless authorized by the principal.  A good guide is to 
leave whatever you see or hear at school. 
 



 
If you are made aware of information that you believe impacts the personal safety of a child, you are obligated to share 
that information with a school staff person; teacher, counselor or principal.  You may then choose to remain anonymous 
once the information has been shared.   
While school volunteers are not legally mandated reporters of suspected child abuse, the District’s expectation is that 
volunteers speak to an administrator promptly regarding any inappropriate incident, conduct, or behavior. 
 
Volunteers should not discuss any student’s grades, behavior or records with unauthorized individuals, whether at or 
away from school.  All volunteers are required to sign a confidentiality acknowledgement stating their responsibility and 
commitment in regard to student information and complete the required security information. 
 

VOLUNTEER RESPONSIBILITIES 
 

Volunteers must sign in and out at the front desk of the building each day.  The school staff needs to know who is in the 
building to ensure student safety as well as your own.  Upon arrival, please pick up a Visitor badge.  Please wear your 
Visitor badge the entire time while volunteering. 
 
Be prompt.  Many activities depend on your volunteer assistance for successful completion.  If you are unable to come 
or will be late, please call the office.   
 
 



LA CONNER SCHOOL DISTRICT CONFIDENTIALITY STATEMENT AND HANDBOOK ACKNOWLEDGEMENT: 
 
Any individual working or volunteering for La Conner School District is held to a high standard of 
confidentiality regarding student or staff information.  Confidentiality is the legal right of all individuals.  All 
individuals working or volunteering for the La Conner School District must abide by the rule of holding secret 
all information relating to a student or staff member, unless the student’s parent, adult student or the specific 
staff member gives permission to disclose said information.  Anything you learn about a student, staff member 
or any individual associated with the district is not to be repeated or shared. Talking about a person without 
using their name may seem confidential, but is, in fact, a breach of confidentiality.  We rely on all individuals 
associated with La Conner School District to be exemplary role models and to remain confidential in all 
situations. 
 
I have received a copy of the volunteer handbook for the La Conner School District and have either read it or 
had it read to me carefully.  I understand that the manual is intended to cover the procedures, rules and 
policies most often applied to day-to-day volunteer activities, and that some of the information will change 
from time to time as procedures evolve.  I understand that I am a volunteer and respect the privilege to serve 
in that capacity is at the direction and decision of the staff and administrators. 
 
I understand that I am responsible for following District procedures regarding maintaining professional 
staff/student boundaries, incident reporting, and consequences of engaging in boundary invasions. 
 
I will adhere to these guidelines and acknowledge my role in protecting children from inappropriate conduct 
by adults. 
 
 
 
I, _________________________________ (please print name) 
have read and understand La Conner School District’s Policy and will remain confidential in all situations. 
 
Signature:_____________________________ Date:___________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

Note to volunteers regarding Immunization.  We encourage all volunteers to be up to date on immunizations for measles, rubella, 
mumps and/or tetanus-diphtheria.  Please be advised that, should an outbreak of one of a vaccine-preventable disease occur, you 
may be excluded from volunteering in the schools during the period of the outbreak. 

 

La Conner School District does not discriminate in any programs or activities on the basis of sex, race, creed, religion, color, national 
origin, honorably discharged veteran or military status, sexual orientation, gender expression, gender identity, the presence of any 
sensory, mental, or physical disability, or the use of a trained dog guide or service animal and provides equal access to the Boy 
Scouts and other designated youth groups.  The following employee handles questions and complaints of alleged discrimination: 
Civil Rights, Title IX, and section 504 Coordinator, Andy Wheeler, Director of Special Services, (360) 466-3171, 
awheeler@lc.k12.wa.us; Address: PO Box 2103, La Conner, WA 98257. 

 

 

 

In order to protect our students and staff, La Conner School District requires all volunteers to complete the following disclosure. 
 
Disclosure.  Please answer yes or no to each of the following questions.  If the answer to any question is “yes”, please explain the 
situation in detail in the area provided, indicating the offense(s), the date(s) of the conviction(s), the name of the court(s), and 
the sentence(s) imposed. 
 

Yes  No Have you ever been convicted of a crime?  (The term “convicted” means all adverse 
dispositions, including a finding of guilty, a plea of guilty or nolo contendere, an Alford plea, or a stipulation to the facts.  
Exclude civil infractions, such as minor traffic citations.) 

 

Yes  No Have you ever had findings made against you for domestic violence, abuse, sexual abuse, 
neglect, exploitation or financial exploitation of a child or a vulnerable adult in any civil adjudicative proceeding or in any civil 
adjudicative proceeding as defined by RCW 43.43.830?  (Vulnerable adult means adults of any age who lack the function, 
mental, or physical ability to care for themselves.  Civil adjudicative proceeding includes judicial or administrative 
proceedings as well as findings by DSHS or the Department of Health that you have not administratively challenged or 
appealed.) 

 
If you answered “yes” to any of these questions, please explain here or use another sheet of paper. 

_________________________________________________________________________________________________________
_________________________________________________________________________________________________________ 

I hereby certify that: 

 The information I have provided is true and correct and I give my permission for La Conner School District to perform a 
background check.  (Must provide Alias/Maiden Name/Other Names used) 

 I understand that as a volunteer, all information regarding students, families, staff and the organization is strictly 
confidential. 

 I understand that this is a non-paid volunteer position.  This position is not eligible for travel or meal reimbursement. 

 I agree to work within the policies and procedures of the La Conner School District. 
 

Full Name of Applicant__________________________________ Date of Birth_____________________________________ 

Other Names used__________________________________________________________________________________________ 

Signature_____________________________________________ Date___________________________________________ 

For District Use: 

Date application was received________________________________ Received by________________________________ 

Date Background Check Cleared_____________________________ 

mailto:awheeler@lc.k12.wa.us


 
 
  APPLICATION TO VOLUNTEER 
  LA CONNER SCHOOL DISTRICT   Date______________ 

 

Last Name___________________ First Name___________________ Middle Initial_______ 

Mailing Address_________________________________________________________________ 

Phone #_____________________ E-Mail__________________________________________ 
 
I am interested in volunteering in the  
 Elementary  Middle   High   Brave’s Club  
 Classroom   Sports/Activities Tutor/Mentor Program 
 Office/Clerical  Health Screens Special Projects Field Trips 
 Other______________________________ 
 

Please describe any special talents you have, or use this space to identify the kinds of activities 
you would enjoy doing as a volunteer in our schools. 

______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 

Are you fluent in any languages other than English?____________________________________ 

 

Emergency Contact: 

Contact Person_______________________________________ 

Relationship__________________________________________ 

Phone #_____________________________________________ 

Please describe any special medical 
conditions___________________________________________ 
 

La Conner School District does not discriminate in any programs or activities on the basis of sex, race, creed, religion, color, 

national origin, honorably discharged veteran or military status, sexual orientation, gender expression, gender identity, the 

presence of any sensory, mental, or physical disability, or the use of a trained dog guide or service animal and provides equal 

access to the Boy Scouts and other designated youth groups. The following employee handles questions and complaints of 

alleged discrimination: Civil Rights, Title IX, and Section 504 Coordinator, Brian Gianello, Director of Finance & Operations, 

Human Resources and Risk Management (360) 466-3171, bgianello@lc.k12.wa.us; Address: PO. Box 2103, La Conner, WA 

98257. 

 

 

Please return completed Volunteer Application, Confidentiality Statement & Handbook Acknowledgement 
document and present your photo ID to the school secretary.  A copy of your photo ID will be kept with 
your application at the District office at 305 N. 6th St, La Conner. 


